Offision 4.6.1-21200
Saved booking hosts can edit and cancel reservations, named polls show who answered each question, and buildings can set their own visiting purposes.
2026-10-09   ·   https://offision.com/help/en/release-notes/4.6.1-21200/
Allow booking hosts to edit and cancel reservations
Previously, hosts had to ask the organizer to change or cancel a booking. In Booking › Booking policy › Booking host, Allow hosts to edit and cancel bookings (enabled by default on existing and new policies) lets saved hosts manage reservations when every applicable policy permits. Turn it off if hosts should run meetings without changing bookings; the original organizer remains unchanged, regular attendees receive no extra permissions, and edit/cancel deadlines and re-approval rules still apply.
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Allow booking hosts to edit and cancel reservations
Where in Offision: admin app → booking/advance-policy (Booking policy)
View and filter respondents on named polls
With Announcement licensed and enabled, open Broadcast › Poll, select a named poll, and open Results to see respondents listed under every question type. Click any choice or rating bar to filter respondents for that answer, or switch to Responses to view one person's full submission (anonymous polls continue to hide respondent identities).
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View and filter respondents on named polls
Where in Offision: admin app → broadcast/poll (Poll)
Configure visiting purposes and defaults per building
For buildings enabled for visitor invitations, open Visiting location, edit a building, and use Settings to offer All or Specify visiting purposes along with a building default or No default. When multiple purposes are available with No default, the inviter or receptionist chooses one; if only one purpose is offered, it is selected automatically (replacing the former Set as default action on individual purposes).
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Configure visiting purposes and defaults per building
Where in Offision: admin app → visiting/visiting-location (Visiting location)
What changed
Broadcast
1. Named poll results now show who answered every question type and let you filter respondents by choice or rating when Announcement is licensed and enabled.
Booking
1. When a booking's time zone differs from your current time zone, Offision now displays the booking's UTC offset alongside the equivalent time in your local time zone.
1. Saved booking hosts can now edit and cancel reservations directly when every applicable booking policy allows it (enabled by default on existing and new policies, subject to standard booking deadlines and rules).
Visitor
1. Instead of sharing one global default visiting purpose, each building enabled for visitor invitations can now configure its own allowed visiting purposes and default in Visiting location.
Fixes
1. Searching in Panel Configuration could display duplicate results from nested settings inside collapsed groups.
372ef9c0b6b587296001c4733b7311543ec189dd.png
y

X
Booking policy 1 7
Booking host
Rules for booking, approval and check-in.
Who can assign a host, and who can be one.
Q
o, Allow invite a host
2 Letbookings invke ahost When -«
RULES & LIMITS
o . &, Host field Opti |-
=% Booking policy > fost fiel piond
o o Default host to organizer
O Booking time/date limit > Bt hos with he booking rgenizer L
o y
2. Checkinfout > Allow hosts to -«
g Create/Edit booking s 120 Alow multipe hosts
=% channel ‘&%t bookinghave morethanone st ]
APPROVAL & PRIVACY 2 Who can assign a host Allusers +
Booking Approval ? 2, Who can be a host Allusers ~
] Booking host >
@ Confidentiality >
ADVANCED
B Email >

f& Out of service notification

2, Override rules >

ASSIGNED RESOURCES

-
L





7961a69ae2d33eb7931d49217552d01f1b2f15b6.png
Named workplace fee /-

Ask @ question. See the answers.

@ Questions 3

Conditions >
@ Information >
ih  Results 1

1of 1 answered = Open

Summary  Responses 1

1 Preferred lunch

Single choice

Vegetarian

Rice bowl

Respondents 1

Respondent

1€ IvyChan

2 Named

1 - 100%

Answer

Vegetarian

Submitted

9,0a5:1370

0%




443c484ba27238c1d121a0a20ede3fcd1dc7740b.png
pé | ~
Offision

Configure how visitors access this building.

Settings e @®© Opening hour -

@ Asia/Hong_Kong GMT+8 From system time zone
] Receptionist >

< Floors > Visiting purpose Specify

M Rooms % (8 Specific purposes

i >

P Pariing ¥ Default purpose Meeting ~
@ Information >

L





