Offision 4.5.16-20627
Search bookings and visits by subject, room, or reference, pick and reorder export columns, and set a floor plan to 2D across every screen.
2026-09-15   ·   https://offision.com/help/en/release-notes/4.5.16-20627/
Find a booking without knowing its date
Previously you had to know a booking's date before you could find it on the management calendar. Now a search bar at the top right of the header shows live suggestions under Booking, Organizer, and Resource as you type. Paste a booking reference — BK0042, bk42, #42, and 42 all match the same booking — to find every date in its series, or press Enter to switch the calendar grid to the full list of matches with filter tags and a result count.
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Find a booking without knowing its date
Where in Offision: admin app → booking/calendar (Management calendar)
Choose and reorder columns before you export
Booking exports previously downloaded one fixed spreadsheet layout. Export now shows setup controls on the left and a live preview table on the right: group rows by resource or by booking, pick a named date range, and toggle columns under Booking, Resource, Time, Check-in, Organizer, Host, Attendees, and custom form fields. Drag fields to reorder them or click a preview column header to remove it; your column layout is saved per grouping, and downloads cover up to two months at a time.
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Choose and reorder columns before you export
Where in Offision: admin app → booking/calendar (Management calendar)
Search and customize exports on the visiting calendar
The visiting calendar now includes the same search bar and export dialog. Search by visitor, inviter, building, room, or visiting purpose and press Enter to view the filtered list and match count. In Export, group rows by building, room, or visit, and pick from inviter, visitors, and custom visiting-form fields; opening Export after a search carries your current search filters into the dialog.
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Search and customize exports on the visiting calendar
Where in Offision: admin app → visiting/calendar (Invitation)
Set a floor plan to 2D across every screen
Previously, 2D floor plans had to be turned on one signage widget at a time while other screens stayed in 3D. Open a floor in Map › Floor plan, go to View angle, and set View mode to 3D or 2D top-down; saving applies that projection across the user app, lobby boards, wayfinding screens, and signage. In 2D mode, use Turn left, Turn right, and Recenter to align the plan with the wall your screen hangs on, while any signage widget with its own projection keeps its setting.
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Set a floor plan to 2D across every screen
Where in Offision: admin app → map/floor-plan (Map)
Turn series booking on or off and set per-form limits
Series bookings were previously fixed at 50 occurrences in the app with no way to change the limit or turn the mode off. Multiple booking on UI customization › User booking form and Management calendar now includes a toggle to enable Series and a limit from 1 to 200 occurrences. Turning the toggle off removes Series from the booking form, the mobile mode menu, and the series suggestion prompt, and configuring the two forms separately lets administrators allow longer series in the management console than in the user app.
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Turn series booking on or off and set per-form limits
Where in Offision: admin app → ui-customization/user-booking-form (User booking form)
What changed
Booking
1. The calendar showed only one date range at a time, making undated bookings hard to find. Now the search bar in the calendar header finds bookings by subject, organizer, room, or booking reference — BK0042, #42, and 42 all match the same booking and every date in its series — and pressing Enter opens a filterable list you can export.
1. Exporting bookings previously produced a fixed spreadsheet with columns you had to delete afterward. Now you can group rows by resource or by booking, select a named date range, and choose and reorder columns — including organizer, host, check-in times, and custom form fields — with a live table preview before downloading as XLSX or CSV.
Visiting
1. The visiting calendar also showed only one date range at a time. Now you can search visits by visitor, inviter, building, room, or visiting purpose, and press Enter to filter the matching list and see the total count.
1. Visiting exports also used a fixed column layout. Now Export lets you group rows by building, room, or visit, pick a named date range, and choose and reorder columns — including inviter, visitors, and custom visiting-form fields — with a live preview.
Map
1. 2D floor plans could previously be set only one signage widget at a time. Now you can set View mode to 2D top-down on the floor itself in Map › Floor plan, and every screen showing that floor — the user app, lobby boards, wayfinding screens, and signage — uses 2D with 90-degree rotation controls, while signage widgets with their own projection keep their setting and unconfigured floors stay in 3D (requires a drawn floor plan).
UI Customization
1. Series bookings were fixed at a 50-occurrence cap in the app with no server check or off switch. Now Multiple booking on UI customization › User booking form and Management calendar gives each form its own toggle and 1–200 limit (both on at 50 by default), enforced by the server as each occurrence is booked.
Fixes
1. The booking import template kept its Host column after a room's booking policy stopped allowing a host or was deleted.
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