Offision 4.5.15-20598
Hear meeting-end reminders from in-room panels, include hosts in spreadsheet imports, paste attendee lists from Outlook, and export the audit trail.
2026-09-13   ·   https://offision.com/help/en/release-notes/4.5.15-20598/
Include hosts in booking spreadsheet imports
The booking import template now includes a Host column (accepting one or multiple comma-separated email addresses) right after Organizer whenever a room’s booking form shows the Host field. Because Offision reads import columns by position rather than header text, download a fresh template from step 1 of the import dialog before uploading.
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Include hosts in booking spreadsheet imports
Where in Offision: admin app → booking/calendar (Management calendar)
Paste attendee lists directly from Outlook
Paste an entire recipient list into Attendees — including Outlook’s Name email@example.com format separated by semicolons, commas, tabs, or line breaks — to add everyone in one step. Unmatched email addresses stay as external attendees, while invalid text remains in the input box for correction.
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Paste attendee lists directly from Outlook
Where in Offision: admin app → booking/calendar (Management calendar)
Hide the Host field per resource type
The booking form’s Host row now provides separate visibility switches for rooms, desks, equipment, parking, and other resources (all five on by default, where the resource policy also allows hosts). Hiding the Host field ensures it is never enforced as required.
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Hide the Host field per resource type
Where in Offision: admin app → booking/booking-form (Booking form)
Manually correct a booking’s state from history
When a failed sync or missed check-out leaves a booking in the wrong state, open the booking history and click Force change state to set it to Booked, Using, or Used. Offision asks for confirmation and logs the update under your administrator name. Requires booking-manager write access.
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Manually correct a booking’s state from history
Where in Offision: admin app → booking/calendar (Management calendar)
Spoken meeting-end reminders on in-room panels
Under Door & extras in panel configuration, turn on spoken reminders a few minutes before a meeting ends (1, 2, 3, 5, 10, or 15 minutes; defaults to 3), at the end time, or both (both off by default). Only Meeting assistant in-room designs speak, using the panel’s display language without reading out the subject or organizer.
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Spoken meeting-end reminders on in-room panels
Where in Offision: admin app → device/booking-panel/configuration (Panel configurations)
Choose whether walk-ins enter a subject and headcount
Walk-in and advance room bookings on panels now each include separate switches for Allow input subject (on by default) and Allow input number of people (off by default), letting you control exactly which prompts appear on the confirmation screen.
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Choose whether walk-ins enter a subject and headcount
Where in Offision: admin app → device/booking-panel/configuration (Panel configurations)
Export the audit trail to CSV or Excel
System config › Audit trail now includes Download in its page menu with CSV, XLS, and XLSX format options. Each download covers up to two months (keeping the newest rows if a wider range is selected), so exporting a full 180-day retention window takes three downloads.
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Export the audit trail to CSV or Excel
Where in Offision: admin app → system-account/audit-trail (Audit trails)
What changed
Booking
1. The booking import template now includes a Host column immediately after Organizer whenever a room’s booking form displays the Host field; re-download the template before your next import because columns are read by position.
1. You can now paste recipient lists directly from Outlook (separated by semicolons, commas, tabs, or line breaks) to add multiple attendees at once; unmatched addresses are added as email-only attendees.
1. Administrators with booking-manager write access can now use Force change state (Booked, Using, or Used) in booking history to fix out-of-sync booking states, recorded under their name.
1. Resources linked to an external calendar now include Resync past 7 days bookings alongside upcoming resync on their Calendar row.
1. The booking form’s Host row now has per-resource-type visibility switches (rooms, desks, equipment, parking, and other, all on by default), and hiding Host never blocks booking when a host is required.
Device
1. In-room panels using Meeting assistant designs can now announce audibly a few minutes before a meeting ends and at the end time (off by default under Door & extras).
1. Walk-in and advance booking settings on rooms now each provide separate switches for Allow input subject and Allow input number of people.
General
1. System config › Audit trail now includes Download in its menu to export up to two months of logs at a time as CSV, XLS, or XLSX.
Fixes
1. Booking history recorded every check-in method as Booking PIN regardless of how the user verified.
1. Booking stickers, calendar cards, and signage chips left the host blank when the host was also the organizer.
1. Room usage rates could display above 100%.
1. Walk-in bookings created at a room panel concatenated the automatic title prefix onto the typed subject.
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