Action button widgets
Configure the five interactive button widgets for signage screens: Booking buttons, Visitor self service buttons, Open door button, Take attendance, and Language selection.
2026-11-04   ·   https://offision.com/help/en/signage/action-widgets/
Where in Offision: admin app → signage/signage-content (Signage)
Action button widgets add touch buttons to a signage screen for bookings, visitor check-in, doors, attendance, and language switching. For scannable QR codes, see The QR code tiles. For slot rules and design-wide settings, see Widgets and where they fit.
Non-touch screens:
When Touch screen is off, Booking buttons, Open door button, Language selection, and call list widgets are hidden automatically. Visitor self service buttons switches to Visitor registration QR code, while QR code tiles stay visible for phone scanning.
Booking buttons
The Booking buttons widget shows check-in, check-out, and extend buttons for your chosen resources. Only enabled actions appear on the tile.
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Booking buttons in an Action buttons slot.
Supported slots: Action buttons
	Setting
	Description
	When to change it

	Resources
	Selects target resources: Follow device location, All resources, By building, By floor, or Specific resources. Under Follow device location, Auto scope narrows to Smart, This room, This floor, or This building.
	Keep Follow device location next to one room. Select Specific resources on a shared kiosk serving several rooms.

	Type
	Filters to one resource type. Blank allows Any resource type.
	Set when a location has both rooms and desks and the buttons manage only one type.

	Show check-in
	Shows the check-in button. Turning on Open door on check-in also unlocks the selected Door.
	Turn off when users check in on a room panel or mobile app.

	Show check-out
	Shows the early check-out button. Turning on Open door on check-out also unlocks the selected Door.
	Turn off when bookings end automatically at their scheduled end time.

	Show extend
	Shows the button to extend an active booking.
	Turn off when back-to-back bookings do not allow extensions.



Visitor self service buttons
The Visitor self service buttons widget offers walk-in registration, check-in, check-out, re-check-in, and guest Wi-Fi details. It renders as a compact tile in Action buttons, or beside a phone QR code on Main stage.
Settings are grouped into three sub-pages: On screen, QR code, and Registration.
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Visitor self service buttons in an Action buttons slot.
Supported slots: Main stage · Action buttons
	Setting
	Description
	When to change it

	Show walk-in registration
	Lets uninvited guests register at the screen. Need to check-in after register adds a separate check-in step at the screen or desk.
	Turn on Need to check-in after register when reception verifies walk-in guests before entry.

	Show check-in
	Shows the check-in button for invited visitors.
	Turn off when invited guests check in only by scanning an invitation QR code.

	Show check-out
	Shows the check-out button for departing visitors.
	Turn off when your site does not track departure times.

	Show re-check-in
	Lets a checked-out visitor check back in the same day without re-registering.
	Turn on where guests leave and return during the day.

	Print visitor badge label
	Prints a visitor badge label at check-in.
	Turn on when a supported label printer is connected to the player.

	Location
	Selects which building's visits are managed: Follow device location, All buildings, or Choose….
	Keep Follow device location unless one screen serves multiple buildings.

	Show guest Wi-Fi
	Shows guest Wi-Fi details. Set Wi-Fi source to Enter manually (Network name (SSID), Password, Security) or Guest Wi-Fi portal (WiFi login page).
	Turn on when guests connect to Wi-Fi from the lobby screen.

	Show QR code
	Shows a QR code so guests can register on their phones.
	Turn off on touch-only kiosks or screens out of phone reach.

	QR action
	Sets what scanning the QR code does: Follow on-screen actions (default), Register only, or Register and check in.
	Select Register only when on-screen buttons include actions you do not want on phones.

	Access key type
	Sets QR refresh frequency: Daily, Hourly, or Every 3 minutes (default), matching QR code tiles.
	Keep Every 3 minutes on public screens so photographed codes expire quickly.
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Visitor self service buttons settings are divided into On screen, QR code, and Registration.
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On screen settings let you turn walk-in registration and check-in on or off separately.
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Registration settings showing Show guest Wi-Fi and the Wi-Fi source selector.
Below QR action, Currently shows the exact action the QR code runs. Check Currently when using Follow on-screen actions, since changing On screen switches updates the QR code automatically.
Open door button
The Open door button widget unlocks one door after identity verification on the screen. The tile uses the door name as its label. Add separate tiles to control multiple doors. If no door is chosen or both Allow users and Allow visitors are off, the tile stays inactive.
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Open door button in an Action buttons slot.
Supported slots: Action buttons
	Setting
	Description
	When to change it

	Door
	Selects the door to unlock and sets the tile label.
	Required on every tile. Add one tile per door.

	Allow users
	Lets staff verify their identity and unlock the door.
	Turn off if the button is for visitors only.

	Allow visitors
	Lets visitors unlock the door with their visitor badge.
	Turn off on staff-only doors.

	Who can open
	Allows Everyone enabled above, or limits access to Today's booking participants for selected Participant resources.
	Select Today's booking participants when the door serves specific meeting rooms.
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Open door button settings showing Allow visitors and Who can open.
Visitor badges unlock doors only on the visit date. See When a visitor badge works.
Take attendance
The Take attendance widget lets staff sign in and sign out at the screen. Without a working schedule selected, the tile stays inactive and shows No working schedule set.
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Take attendance in an Action buttons slot.
Supported slots: Action buttons
	Setting
	Description
	When to change it

	Working schedule
	Selects the attendance schedule that records punches from this screen.
	Required on every tile. Select the schedule for staff using this screen.

	Show sign-in
	Enables Sign in to start the workday.
	Turn off at exit-only doors.

	Show sign-out
	Enables Sign out to end the workday.
	Turn off at entrance-only doors.



When both switches are on, the tile shows Attendance and asks which action to record. When only one switch is on, the tile shows Sign in or Sign out and opens verification directly.
Language selection
The Language selection widget lets viewers switch the screen's display language on the spot. Each language appears in its native script.
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Language selection shown as a direct list.
Supported slots: Action buttons
	Setting
	Description
	When to change it

	Design
	List shows language options directly on the tile. Button shows one button that opens a picker dialog.
	Select List for two or three languages. Select Button for larger language lists.

	Limit languages
	Limits the picker to your selected Languages.
	Turn on when your workplace uses only specific languages.



Scope and limitations
1. Source records and door hardware: Booking buttons needs active bookings, visitor buttons need Visiting records, and Open door button needs a configured access-control door.
1. Visual styling: Font size, appearance, and widget background apply across the whole design. See Widgets and where they fit.
1. Device location: Follow device location reads the building and floor set on the player device, not the content design.
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