Make the text on a room panel larger
Make a booking panel easier to read from across the room or for someone with low vision — Text size for the room name and status, Timeline text size for the bookings in the schedule, and the display scale on the panel itself. Both text settings apply to the Scheduling design only.
2026-09-23   ·   https://offision.com/help/en/devices/make-room-panel-text-larger/
Two settings make a booking panel's text bigger, and neither one scales the whole
screen. Text size sizes the room's name and its status line, the words people
read from the corridor. Timeline text size sizes the bookings in the schedule
down the right-hand side, which people read standing at the panel. Both are
settings of the panel's configuration, and both apply to the Scheduling design
only.
Two things to settle first:
1. The panel uses the Scheduling design. On Center both settings are greyed
out with Not available on this design, because Center sizes its text itself
from the length of the text — see Choose a panel design.
1. Which panels should change. A configuration drives every panel assigned to it.
To enlarge the text on some panels only, give those panels a configuration of their
own first — see How a panel gets its settings.
1. Open the panel's configuration
Where in Offision: admin app → device/booking-panel/configuration (Panel configurations)
Select the configuration the panel is on and open it with the edit action. It opens
on Room booking panel: a live preview, with the groups of settings underneath.
2. Room name and status — Text size
Open Room details, the fourth group. Text size is its first row, with four
choices: Maximize, Large, Normal and Small.
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Room details, with Text size — Maximize, Large, Normal or Small — as its first row.
Maximize is the default, and it is usually already the largest. It does not
pick a size: it fills the space the panel gives the room name, so a short name is
drawn as large as that space allows. The catch is that a long name shrinks to fit.
Large, Normal and Small are fixed sizes, the same for every room.
1. For the largest possible text, leave Maximize on.
1. If some rooms have long names that come out small, choose Large. Every name
is then drawn at one size, and a long one wraps instead of shrinking.
The same setting sizes the status line under the name: Available, the time
the room is free for, and the other room states. It does not size the meeting's
title. While a meeting is waiting for check-in or in progress, its title becomes
the main text and the room name drops to a small label, whatever this is set to.
3. Bookings in the schedule — Timeline text size
Open Timeline & clock, the sixth group. Timeline text size has three
choices: Normal, Large (a quarter larger) and Extra large (half as
large again). Choose Extra large for a panel people read up close. The setting
is there from 4.5.12.
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Timeline & clock, with Timeline text size — Normal, Large or Extra large.
It enlarges each booking's subject, organizer and time. The hour labels and the
marker for the current time stay the same size.
4. Save and check the panel
Save. If other panels use the configuration, a prompt lists them: read the list
before confirming. The panel redraws within a few seconds.
Check it from where people actually read it, across the corridor for the room name
and at arm's length for the schedule.
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A panel with Timeline text size on Extra large. The schedule's bookings are half as large again; the hour labels are unchanged.
When the whole screen should be bigger
Change scale, in the manager console on the panel itself, magnifies
everything on that one device: text, buttons and schedule together. It works on
either design. The trade-off is space, because a larger scale fits less on the
screen and a panel that fitted can stop fitting. It is a setting of the device,
not the configuration, so it has to be set on each panel. Auto is the scale
the panel picks for itself; see
The panel is too cramped on a small screen
for how to read the list.
What this does not change
1. The Center design. Neither setting applies there. Center draws one column
of text and sizes it from the text's length, so a short room name comes out very
large and a long one smaller.
1. Small screens. A screen 560 pixels wide or narrower, or under 480 tall,
switches to a compact one-column layout that ignores both settings.
1. Colour and contrast. The panel has no high-contrast or theme setting.
Status colours changes which colour each room state uses, not the text — see
What the panel's colours mean.
1. The font. The typeface is chosen under Background & logo, and it applies
to the whole panel.
1. Text size in the app. The Font size a person chooses in their own
Preferences (Normal, Large or Extra large) scales the app in their
browser, not the panels — see
Change your language, theme and time format.
1. Signage screens. Text on signage is sized by the Font size of the
signage design — see Widgets and the places they go.
d421fc50e491376426d6e57105cd2e91600def18.png
S8 Monitoring

Other
@ Information

ASSIGNED DEVICE

LB Booking panels

® Available @ Waiting checkin @ Inuse

T Text

& Show amenities and capacity

D Show amenity name

® Preparation





d32189f097916078b301e4f41a8a407a27b1c77f.png
® Available  ® Waiting checkin @ Inuse @ Preparation

S8 Monitoring >
<
Other >
Show announcements L )
@ Information >

@ Show in 24 hour format e
ASSIGNED DEVICE

LB Booking panels a 7T Timeline text size Normal

The timeline displays business hours only.

S S B e T e ()
B e S

The timeline area is collapsed by default.

[ Thepoml strt whtthe sl e fldd o anarow sl o g, ond e ods bk gy
ofter 3 minutes of inactivty. Recommended for smal screens. Panels mounted in portrit always stort
folded, whatever this switch says.




5321f677203c83fb51251a10d2186880043120f6.png
Willow Room
6.2 (Reportissue )

Client workshop

. vy Chan

® End now

Extend

1 Other rooms

3:37 PM

@ Today < 23,Sep(Wed) >

In progress
337 PM Until 4:13 PM
4:00 PM
S00PM 1§ Budget review
vy Chan
4:48 PM - 5:48 PM Hong Ko...
Announcements

19 days ago
Meeting Room Booking Tips
Book your meeting rooms in advance to ensure

availability. Don't forget to check in when you
arrive!





